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Ending a Sickness Absence 

Select Sickness on the dashboard then view all sickness 

 

 

The list of all sickness absence is shown, when you hover over the required absence a 

hyperlink appears, click the absence to amend 
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You will then be able to amend the details regarding that occasion of sick.  When you add 

the end date this completes the record.  Click SAVE when complete. 

 

 

  


