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Budget Monitoring by Organisational View (BDM310) 

How do I access my Budget Monitoring Data? 

 Log onto Integra and Select Menu’s 

 

 Select Budget Modelling by Organisation View from ‘drop down’ menu. 

 

 

 

 Select the appropriate Cycle/Role 

 

 Select the Service at each level to Cost Centre 

 

 

 Double Click Cost Centre to open  
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This screen allows access to view expense codes and detailed transactions and to enter Budget 

Monitoring comments within the ‘blue box’. Note: All detaled comments are entered here. 

However, supporting GL Notes can be entered here as a note to aid monitoring. The notes are not 

included within budget monitoring comments review.  

 

 Select Transactions  

The transactions listed below are an extraction of Nominal Ledger screen (NML400 – 

Enquiry). Note: See User Guide Account Transaction Enquiry (NML400) 

 

 Select Cost Centre History tab to view previous notes/commentaries by BMTer and EHos. 
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