Inputting the Data Protection Course

Select Learning on the left hand menu and then My Activities
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Then select add personal learning: 4+ Add personal learning

On your first screen go to Career & Development

The following screen appears: < Back to My activities

Personal learning event details

*Event title (required)

D Internal

* Start date (dd/mm/yyyy) (required)

| =

End date (dd/mmiyyyy)

| =

Duration

| Please choose - |

Learning hours

Learning activity name

| Please choose - |

Learning activity type

| Please choose - |

Enter the details as below for the
course:
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< Back to My activities

Personal learning event details

* Event title (required)

| Male Valley Data Protection

u Internal

* Start date (dd/mmiyyyy] (required)

| 19012022 | )

End date (dd/mmiyyyy)

w0202z [0

Duration

| Please choose

Learning hours

Learning activity name

| Muole Valley Data Protection Course

Learning activity type

| Legislation update

Learning event code

Renewal date [dd/mmiyyyy)
I‘ iz
Completed

Score

[[] Failed

o) €D QD

Use the drop down arrows to select the Learning Activity name and Learning Activity Type
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Please ensure that you complete the end date and tick completed.

When complete, select SAVE

You can view your activity by selecting All from the drop down list:
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Learnin L5
Al -
Event name Stabus Start dave J Failed / reason Renewa Cost Attachments
Maole Valley Data Protection Booked 21 Jun 2021 Mo =

Compleed 11 h

f

7 May 2020

Completed 27 May 2020 Mo =

Completed 26 Feb 2020 Mo =

0Feb 2020 Mo =

Completed 29 Jan 2020 Mo =

Completed 27 Mow 2019 Mo =

:\:EHE TS Awaraness for Completed 21 Mow 2019 Mo =
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N learning evaluation details have been aoded yeit
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