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Inputting the Data Protection Course 

Select Learning on the left hand menu and then My Activities 

 

 

Then select add personal learning:   

 

On your first screen go to Career & Development  

 

The following screen appears: 

 

 

  

  

 

 

 

 

 

 

 

 

 

 

 

Enter the details as below for the 

course:  
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Use the drop down arrows to select the Learning Activity name and Learning Activity Type  
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Please ensure that you complete the end date and tick completed. 

When complete, select SAVE 

 

You can view your activity by selecting All from the drop down list: 

 

  


