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How to view and download your PDR from Self Service  

We recommend that Managers save PDR post meeting forms onto iTrent, against the 

employee’s record.  Once complete, you will be able to download a copy of this document 

via your Self Service.  

Select Learning on the left hand menu and then My activities 

 

 

Select All from the drop down and a full list of your records will appear. 

 

Click on the paperclip for the relevant saved document 

 

 

 



LWv1  10.42  Jan 2022 

Click on edit:   

 

 

Click on download arrow:  

 

 

This will add the document to your downloaded 

files, you can view this by clicking Open File  

 

 

  


