
How to view Sickness Entitlement - Electric 

Find the person: 

 

Click on Absence 

Then select Sickness Entitlement Summary 

 

Click into most recent absence here 

 



If the sickness has been calculated up to date the screen will show as below (there won’t be 

an expiry button as below) 

 

 

If the sickness has not been calculated (see screen below), you’ll need to calculate it to 

show the entitlement that is left at the end of the latest period of sickness: 

 

Click on expiry and this will calculate the sickness entitlement left after that period of 

sickness. 

 

 

 



The entitlement will show here 

 

 

1:100 means full pay 

2:50 means half pay 

The scheme operates on a rolling 12 month basis so any sickness 12 months prior to 

the first day of a sick period will have been deducted from the entitlement.  

The entitlement is calculated on the first day of sickness and will remain the same 

through that period of sickness. 

 

 

 

 

Further for advice/information, please 

speak to HR about sickness entitlement 

and expiry dates.  

 


