
 

How to enter Probation Outcome/Probation Extension + attach letter in iTrent 

Go to the person’s record/select Learning Events/New Personal Learning Event 

 

 

Enter the details as below either (for successful completion of Probation): 

 

OR if Probation has been extended: 



 

SAVE 

To attach a document (Probation Outcome Letter or Probation Extension Letter): 



 

Download the letter file: 

 

OR: 



 


